Wyoming Seminary :: IT Department

Technology Upgrade Request Form
	Name:
	(Last, First)

	Department:
	(Department)

	Years of Employment:
	(Years of Employment)

	Date:
	(mm/dd/yyyy)


	Please describe how you currently utilize technology in the classroom:

	(Details)


	Explain the reasons why you believe you warrant a technology upgrade:

	(Details)


Check the type of upgrade(s) you are seeking and then describe the specific model or type you would like to purchase, including the approximate cost:

	
	Type:
	Approx. Cost:

	 FORMCHECKBOX 

	Desktop for Classroom
	$     .     

	 FORMCHECKBOX 

	Laptop Upgrade
	$     .     

	 FORMCHECKBOX 

	Software Programs
	$     .     

	 FORMCHECKBOX 

	Projection Devices
	$     .     

	 FORMCHECKBOX 

	DVD/CD/Stereo Systems
	$     .     

	 FORMCHECKBOX 

	Smartboard Technology
	$     .     

	 FORMCHECKBOX 

	Other
	$     .     


	Explain the details of the above checked item(s):

	(Details)


--- IT USE ONLY ---
	
	Decision of the Request:
	Effective Date:

	 FORMCHECKBOX 

	Approved as Requested
	     

	 FORMCHECKBOX 

	Approved but with modifications (see above)
	     

	 FORMCHECKBOX 

	Rejected (reasons indicated above)
	     


